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esident & CEQ’s Message

SAMI Advanced Electronics Company has been successful in
maintaining ethical business conduct and meeting the rigorous
requirements of our stakeholders. One of the pillars of our success is
our strong commitment to our values and high standards of ethical
conduct.

As we move into our next phase of growth, our commitment is further
strengthened to meet the challenges ahead.

To assist all employees to step up to the challenges, we have designed this handbook as a basis and
reference guide. It sets the tone of management's commitment towards high ethical values and
principles. This handbook is supported by more detailed policies and procedures which are also made
available to all employees.

The theme of our Ethical Conduct Handbook is "Upholding the Trust". Our success has been based on the
trust given by our stakeholders, and it is my expectation that every employee shall continue upholding
this trust on behalf of the company.

| encourage you to take the time to read and understand the values and guidelines entailed within this
handbook.

| also hope that it will guide you to decide on how to act and manage any difficult situation or conflict so
that we can uphold the trust given by our stakeholders and maintain our values, principles and ethics.
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erview

SAMI-AEC conducts its business fairly, impartially, ethically, honestly, and in full compliance with all
relevant laws and regulations. It is important for us to embrace ethical conduct in all our dealings with
our customers, suppliers, and business partners.

. SAMI-AEC’s Values

One of the pillars of our success is our strong commitment to our values. Our corporate values define
who we are and what we stand for.
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Empowerment
&
Accountability

“Taking

We are empowered to take full
responsibility for our own actions
and decisions.

Empowerment &
Delegation Driving

5V

transparent communication

Responsibility” We take ownership of everything Execution
O we do and honor our Reliability
@_@ commitment and promises
Team Spirit Teamwork
We work together as one team Relationship
é& “One Team” with open communication, trust Building
w and respect Communication
Customer We live by and for our customers’
Focus satisfaction. Everything we do is Customer. FO.CUS
“Customer focused on building and Communication
First” sustaining our customers’ trust, Quality Orientation
(NS confidence and loyalty Result Focus
Learning & We believe in and value the contribution Learning Agility
Growth “Growth of every single employee at SAMI-AEC Coaching &
O Mindset” and we foster professional growth and Developing
(ﬁ@] personal development for everyone Others
2882
Integrity & We are guided by the principles of ethical
Transparency “_Doing !he conduct in.our interactions with others Building Trust
O Right Thing” through fairness, honesty, respect, and
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What is a Code of Conduct?

The SAMI-AEC Code of Conduct is a summary of principles and standards of business conduct

that apply to and are mandated for all SAMI-AEC Employees where ever and whoever they are.
It is designed to guide the employees in their daily business dealings on behalf of the company.
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Commitment & Responsibilities

O,7 You - as an employee

& You are expected to read, understand, and agree to this code of conduct. It is also your
responsibility to ensure that SAMI-AEC's business is conducted in compliance with
applicable laws and the company's policies and procedures. In any instances where you
are not sure of a situation or any of the expectations set forth in the code of conduct, you
are to highlight them to either your immediate manager/supervisor or directly to the
Head of Corporate Governance & Internal Audit.

Line manager
You are also expected to ensure that your subordinates are implementing it and receiving

appropriate training and guidance on it. You are expected to set a personal example for
your subordinates. Should you receive an inquiry or a report from any of your employees
concerning ethical conduct, you are to escalate it to the Head of Corporate Governance &
Internal Audit.

Executive management
@ Executive Management sets the tone at the top and acts as a beacon of reference and

role model when it comes to ethical conduct. As a member of the executive team, you are
expected to set exemplary behavior to all SAMI-AEC's employees, customers, business
partners and stakeholders.
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. Our Behaviour in the Workplace

Respecting each other and working together

In view of SAMI-AEC's unique mix of employees of diverse national, cultural
backgrounds, religions, ages, disabilities and gender, employees are required to
interact with each other and with SAMI-AEC's customers, suppliers or subcontractors in
day-to-day activities in a businesslike manner, with mutual understanding and
professional respect.

SAMI-AEC does not tolerate violent behavior at any workplace, whether committed by
or against our employees and strictly prohibit making threatening remarks, physical
assault, causing physical injury to someone else, intentionally damaging someone
else's property, or acting aggressively in a way that causes someone else to fear injury.

Health, safety and environment

SAMI-AEC is committed to ensuring the protection and safety of its employees and
anybody that comes into its perimeters. Each employee is given the trust to comply
with the safety and health rules as set out in the Safety procedures and any applicable
laws and regulations relating to safety. Also, SAMI-AEC ensures compliance with
applicable environmental laws and regulations in which employees are expected to
observe sensible environmental practices.
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] A\ Equal opportunity
O SAMI-AEC conducts its business fairly, ethically, and honestly. All of our business or
management decisions, that affect our employees are made based on their capabilities,
performance and achievements.

Dress code

@ All employees are expected to present a neat and well-groomed appearance. Dress
code should reflect appropriate formal business attire at workplace. For male
employees, national dress (Thoub), formal suit, work uniforms, pants, or collared-polo
shirts with shoes. For female employees, hair must be covered by scarf and dress

should be loose, long length, and long sleeves. Clothes and jewelries should generally
reflect Islamic and national culture.
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Our Way of Doing Business

- Complying with the law

L Itis SAMI-AEC's policy to comply with all laws and regulations governing its domestic
and foreign business operations including the ones listed in the respective policies and
procedures of the areas concerned for which its employees are expected to follow as
well. SAMI-AEC also strives to comply with all requirements of the international
standards that is it certified with.

In situations where the applicable laws, regulations, and standards are less restrictive
than SAMI-AEC's internal requirements, SAMI-AEC shall follow the latter.
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Anti-fraud and anti-corruption

SAMI-AEC is committed to maintaining and implementing effective policies, systems,
and internal controls designed to detect and prevent any fraudulent act, which is
defined as “wrongful or criminal deception intended to result in financial or personal
gain and/or to inflict damage onto an individual, or entity by way of defalcating,

misappropriating, concealing, and misuse of data, information, records, or documents.

The company has no tolerance for fraud and corruption and will take all necessary
actions to manage these risks and punish the culprit. Examples of fraudulent acts
include, but are not limited to:

® Misappropriation of funds, securities, supplies, or other assets

e Impropriety or falsehood in the handling or reporting of money or financial
transactions

e Profiteering as a result of insider knowledge of company activities

e Failing to disclose or report misleading information that could be construed as a
conflict of interest

e Conspiracy, collusion and corruption: entering into an agreement with others to
carry out illegal activities

SAMI-AEC also defines corruption as the abuse of bestowed power or position to
acquire a personal benefit.

Should any employees suspect fraud or corruption, it is their responsibility to report
the case directly to the Head of Corporate Governance & Internal Audit or send an
email to GNE@aecl.com or call extension 4444,
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E>I - Conflict of interest

-, <\,:| It is one of SAMI-AEC's principles that no individual or any entity with a relationship
with a SAMI-AEC employee may improperly benefit from SAMI-AEC through this
relationship or as a result of the employee's position in SAMI-AEC.
SAMI-AEC undertakes a 3-phase approach to manage the risks associated with conflict
of interest; they are:

a. Disclose - All SAMI-AEC employees are obligated to avoid and disclose any form of a
potential or actual conflict of interest situations and to remove themselves from a
position of decision-making authority in terms of any conflict situation.

b. Review - Management review of all conflict of interest situations and risks.

c. Act - Management will undertake appropriate action for each case of conflict of
interest reported.
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Record keeping

Company books and records

All employees are required to keep accurate records of financial and business
transactions to ensure that all costs are properly charged.

Time, attendance, and labor charging

All records and documents related to time, attendance and expense reports
must be accurate and auditable. Employees are expected to accurately and
completely record the number of hours worked, and distribute labor in
accordance with SAMI-AEC policies. Incorrect recording of time, labor or other
business entries violates the trust of our customers, shareowners and vendors,
and may also violate the law.

Decision and approvals

All decisions and approvals in authorized forms, business emails, proposals,
memorandums, sign-off sheets, any authorized automated application systems
of the Company or others shall be documented in an appropriate format to
ensure accountability.
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Information security

Sensitive information

ol

SAMI-AEC's employees are obligated to protect and not seek access to
classified information which they do not have proper clearance and the need to
know.

Data privacy

SAMI-AEC is committed to ensuring the protection of sensitive or confidential
information about whom we do business with and about employee personal
information.

@"@ Social media

- Al employees are expected to uphold the trust when utilizing social media and
not to make comments on behalf of SAMI-AEC without proper authorization or
using their own social media accounts about any of SAMI-AEC's stakeholders.

o Taking care of the company's resources
BAD g pany

84 SAMI-AEC's physical or intangible assets including business opportunities and
intellectual property should be used reasonably and primarily for business purposes,
and not for personal interest. SAMI-AEC owns everything that is created by employees
on the job or produced using its resources.

Product safety

SAMI-AEC is committed to implementing, developing and improving strategies,
management systems and processes to ensure that all our repair activities uphold the
highest level of safety performance and meet national and international standards.
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. When We Deal with Third Parties

— ﬂ Compliance with contracts and agreements

%@ In situations where contractual agreements or documents exist between SAMI-AEC
with any third party, SAMI-AEC and all of its employees shall comply with all of the
terms of our contracts.

(ﬂ) Gifts and hospitality
7

= Gifts

SAMI-AEC Code of Ethics requires all business transactions to be based on
lawful, ethical, and fair practices ensuring that Business Gifts and Hospitality
are exchanged in a manner that does not influence business judgement, create
improper business advantage, or the appearance of one. To avoid such
situations, SAMI-AEC's employees are generally prohibited from receiving or
giving any gift. In some cases, such as not accepting a gift would cause
embarrassment, the gift may be accepted provided that it is incidental to
business-related events, in good faith, permitted under local laws and customs,
and without expectation of gain in return.

SAMI-AEC's employees shall disclose to the Head of Corporate Governance &
Internal Audit any gift -regardless of its value- being received or to be givenin a
business context by SAMI-AEC's employees or their relatives.

SAMI-AEC values any gift that is at SR 500 or more (in annual aggregate) to be
of significant value.
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Business meals

SAMI-AEC employees should not accept a business or social meal from a
supplier. Exceptions might justify accepting a business meal, yet it must be
assessed. Any excessive frequency of occasions where it is socially necessary
to accept a business meal should be reported to the Head of Corporate
Governance & Internal Audit.

However, it is best to avoid accepting meals when possible and to pay for them
personally as a SAMI-AEC business expense.

Entertainment

Employees may not accept purely social entertainment activities from
suppliers without reporting it to the Department Head and Head of Corporate
Governance & Internal Audit, even if it is widely attended by industry personnel.

Supplier sponsored offsite events

Employees should obtain Department Head's approval to attend
supplier-sponsored private off-site events, such as New Product Exhibits, Trade
Fairs, Symposia, Seminars, etc. (unless such events are open to the general
public).

Reimbursements

Except with the prior written approval of the CEO, employees may not request
or accept reimbursement from suppliers for any expenses for speaker's fees or
honoraria for address or papers given before supplier audiences; or for
consulting services or advice they may render. Likewise, SAMI-AEC employees
shall not request or accept monetary loans or personal services from suppliers,
nor shall they enter contests sponsored by suppliers.
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o Lobbying and political support
000  SAMI-AEC's employees are prohibited to be involved directly or indirectly in any
lobbying activities with the aim to influence the decision of any government officials to
benefit SAMI-AEC with concerning rules, laws, and regulations of the Kingdom or any
other country that affect SAMI-AEC. This is different from the business development
activities related to promoting SAMI-AEC's products and services to government or
government-related customers conducted by SAMI-AEC employees or agents.

Donations and sponsorship

&l SAMI-AEC has a defined procedure and built-in controls on donations and sponsorships
in ensuring that it is being provided to a legitimate organization; for the correct
purpose; not against any laws and regulations; mitigated from any conflict of interest
risks; and free from fraud and corruption.
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. Consequences of Infringement

Any employee who fails to comply with the policies and directives set forth in this handbook
and any procedure in SAMI-AEC will be subjected to disciplinary action, this includes:

e Failing to take appropriate action upon receiving a report of suspected violations of the
code of conduct

e Making a report not done in good faith

. Reports & Inquiries

This code of conduct considers only major areas of SAMI-AEC's ethical conduct requirements,
and not every situation that employees may face. There are several ways for obtaining
support and advice or reporting any violation of this code of conduct, these include contacting
The Head of Corporate Governance & Internal Audit, Corporate Governance Team, sending an
email to GNE@aecl.com or calling extension 4444,
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Non-Retaliation Policy

It is SAMI-AEC's policy not to retaliate against any employee who reports issues against this code
of conduct. This includes but is not limited to, protection from any retaliation act against the
employee who reported or any employees who are being called as a witness.

If you believe that you have been retaliated upon after making your report, immediately report the
matter to the Head of Corporate Governance & Internal Audit, Corporate Governance Team,
sending an email to GNE@aecl.com or calling extension 4444.
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SAMI Advanced Electronics Company
P.0. Box 90916,
King Khalid International Airport, Industrial Estate
Riyadh 11623, Saudi Arabia

+966 11 220 1350
+966 11 220 1355

info@aecl.com

www.aecl.com

AECSaudiArabia
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